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ARTICLE I
 
AGREEMENT
 
In order to effectuate the provisions of the Public Employees Fair Employment Act granting the 
employees the right to self organization and representation for collective negotiations on terms 
and conditions of employment and in order to protect the public by assuring at all times the 
orderly and uninterrupted operation and function of government and to establish and maintain a 
harmonious and cooperative relationship between the VILLAGE OF SPRING VALLEY 
(hereinafter referred to as the "Employer") and the Civil Service Employees Association Inc., 
Local 1000, AFSCtvfE, AFL-CrO, the recognized union by the Spring Valley Unit, Rockland 
County Local #844, (hereinafter referred to as the "Union") the parties do mutually agree as 
follows: 
ARTICLE II
 
RECOGNITION
 
Section I 
The Village of Spring Valley Employer, recognizes the Civil Service Employees Association, 
Inc., Local 1000, AFSCME, AFL-CIO, pursuant to the forms of the certifications of the Public 
Employment Relations Board as the exclusive representative for Collective Negotiations with 
respect to salaries, wages, hours and all other terms and conditions of employment for the 
employees in the bargaining unit as defined in the Article. 
Section 2 
The Employer recognizes the Union as the sole and exclusive negotiating representative with 
respect to tenns and conditions of employment and the processing of grievances for all village 
employees excluding officers of the Spring Valley Police Department, all employees in the 
unclassified service, ali elected officials and officers, directors, heads ofdepartments of offices 
or agencies of the Village, attorneys, assessor, seasonal or temporary employees. The period of 
unchallenged representative status for the Union shall be the maximum period specified by 
Section 208 of Article XIV of the Civil Service Law (Taylor Law). 
Section 3 - Information 
On the effective date of this agreement, the employer shall supply to the Spring Valley Unit of 
Rockland County Local 844, a list of all employees in the bargaining unit showing the 
employee's full name, home address, social security number, job title, work location, 
membership status, insurance deduction and first date of employment. Such information shall 
hereafter be provided to the Spring VaHey Unit of the Rockland County Local 844 on a semi­
annual basis. 
The employer shall provide to the Spring Valley Unit of the Rockland County Local 844 on a 
semi-annual basis the name, and work location and date of hire of all new employees. In 
addition the employer shall supply a listing of employees showing the location who terminate 
their employment. 
ARTICLE III 
CONSULTATION ON MATTERS OF 
ADMINISTRATION OF THE AGREEMENT 
1.	 Both parties agree that during the life of this agreement, either party may request a meeting 
of the other party on matters arising in connection with administration of this agreement. 
The request shall be in writing and submitted either to the Mayor's office or ~he CSEA Unit 
President and shall include a statement ofspecific subject matter or matters to be discussed. 
Upon receipt of a written request, a meeting shall be mutually scheduled as promptly as 
possible but no later than seven (7) working days after receipt of the request. Each party 
may designate at least two (2) representatives, but no more than four (4) to meet and make 
every reasonable effort to resolve such matters. 
2.	 Any agreement or understanding reached as a result of such meetings shall be in writing and 
shall be subject to review and approval by Union and the Village. 
ARTICLE IV 
REQUIRED CHANGES IN CONTRACT 
It is understood and agreed by the parties to this agreement, that any provision inconsistent 
with or contrary to law or rules and regulations having the force and effect oflaw, shall be 
considered as deleted from the agreement without harm to the remaining provisions of the 
agreement. If any article or section of this agreement or any addendum thereto should be 
held invalid by operation of law or by any tribunal of competent jurisdiction or if 
compliance with or enforcement of any article or section should be restrained by such 
tribunal, the remainder of this agreement and addenda shall not be affected thereby, and the 
parties shall enter into immediate collective negotiations for the purpose of aniving at a 
mutually satisfactory replacement for such article or section. 
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ARTICLE V
 
PAYROLL DEDUCTIONS
 
A. Dues Deductions: 
The Civil Service Employees Association, Inc. shall have exclusive rights to payroll 
deduction of dues and union sponsored insurance and benefit program premiums for employees 
covered by this agreement. Such dues and premiums shall be remitted to the Civil Service 
Employees Association, Inc., 143 Washington Avenue, Albany, New York 12210 on a payroll 
period basis. No other organization shall be accorded any payroll deduction privilege without 
the express consent and written authorization of the Civil Service Employees Association, Inc. 
The employer agrees to submit to the Civil Service Employees Association, Inc., 143 
Washington Avenue, Albany, New York 12210 each payroll period, a list itemizing the 
deductions of each employee inclusive of agency shop fee payors. 
B. Member Group Insurance Deductions: 
The employer shall, after the execution of the appropriate payroll deductions authorized by 
the employee, deduct from the wages of Union members requesting these deductions for life, 
accident and illness, homeo'Mlers and auto insurance, protection premiums. This would be 
done at the same time as the Union dues are collected and remitted in one (1) payment, the dues 
and premium deductions, to the Civil Service Employees Association, Inc. 
C. Agency Shop: 
The employer agrees, in accordance with Chapter 677 of the 1977 Laws of New York, to 
deduct from the salary ofan employee who is not a member of the Union, but who is 
represented by the Union for the purpose of collective negotiations, an Agency Shop fee in an 
amount equivalent to the amount of dues payable by a member of the Union provided that the 
Union establish and maintain a procedure providing for the refund to any employee 
demanding the return of any part of such Agency Shop fee, deductions which represent the 
employee's pro-rata share of the expenditure by the Union in aid of activities or causes only 
incidentally related to terms and conditions of employment. 
Said fee shall be remitted in the same manner as in Subsection "B" of this Article. 
The Civil Service Employees Association having been recognized or certified as the 
exclusive representative of employees within the bargaining unit represented by this agreement 
shall have deductions made from the wage or salary of employees of said bargaining unit who 
are not members of the Civil Service Employees Association, Inc. the amount equivalent to the 
dues levied by the Civil Service Employees Association, Inc. The employer shall make such 
deductions and transmit the amount so deducted along with a listing of such employees to Civil 
Service Employees Association, Inc., 143 Washington Avenue, Albany, New York 12210. 
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ARTICLE VI
 
WAGES
 
1.	 Classification and Compensation 
A.	 General 
1.	 All positions authorized in titles covered by this agreement shall be classified, in 
accordance with Law, by the Rockland County Personnel Officer. 
2.	 All such positions shall be evaluated with each tide being assigned to a specific job 
grade. 
The parties have agreed that all current titles are allocated to specific job grades 
annexed hereto in Appendix A. In the event a new title is established the Employer shall 
notify the Union in order to have an advisory role for placement on the Incremental Salary 
Schedule. The incumbent and/or successor titles have been mutually agreed upon between 
the parties for replacement on the Incremental Salary Schedule. 
3.	 The Employer reserves the right to reclassify any title subject to the approval of the 
Rockland County Personnel Officer. 
4.	 No employee shall be employed or appointed under any title not appropriate to the 
duties to be performed as defined in the specification for that title. 
B. Definitions 
1.	 a. Classification is the process by which a position title is assigned to a set of 
specified duties and responsibilities. 
b.	 Reclassification is the process of changing the position title which has been 
assigned to specific duties and responsibilities to another position title in order to 
reflect the duties and responsibilities more accurately. 
c.	 Reclassification may result in a change to a position title in a lower grade, the 
same grade or a higher grade. 
2. a. Allocation is the process of assigning a position title to a salary grade. 
b. Reallocation is the process of assigning a position title to another salary grade in 
order to effect more equitable and appropriate payment for the performance of the 
duties and responsibilities of the position. 
c.	 Reallocation may result in a change to a lower salary grade or to a higher salary 
grade. 
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C.	 Reclassification 
1. Any employee may request in writing through the 
Mayor of the Village of Spring Valley that the Rockland County Personnel Office study the 
duties of the employee's position in order to determine its proper position title and the 
Mayor will process such request within thirty (30) days upon receipt of said request. 
2. Such requests may also be made by a Village Office and/or Department Head for 
any individual position or group of positions under their supervision. The Rockland 
County Personnel Officer may also initiate such studies. The Rockland County Personnel 
Officer will communicate, in writing, the decision to all appropriate parties within the 
specified time limits. 
3. No employee whose salary is increased by such reclassification shall have any claim 
against the Employer for the difference, if any, between the salary of the position under the 
old title and that of the new position under the new title for any period prior to the date such 
change in salary becomes effective. 
4. The salary of an incumbent of any position which is reclassified shall not be reduced 
for the then incumbent by reason of such reclassification or Reallocation so long as such 
position is held by the then incwnbent. 
5. Reclassification to a title for which an eligible list exists will not be made effective 
until such time as the then incumbent has had an opportunity to compete in an examination 
for said new title. The employee and/or the Union may apply to the employer to reclassify 
or relocate any title. 
D.	 Reclassification, Reallocation and Promotion Salary Increase Formula 
1.	 Any advancement ofan employee from a position in one (I) title to a position in 
another title and grade for which a higher rate of pay is prescribed, shall be deemed 
a promotion. 
E.	 Rates of Pay 
It is agreed and understood between the parties, that the official rate of pay is an hourly 
rate as shown in the Appendix of this Agreement, and that the salary shown is for 
informational purposes only. 
F. Incremental Wage Schedule Advance Hiring: 
1. Nothing in this Agreement shall be construed to prevent the Employer from 
increasing the rates of pay for any and all employees during the term of this Agreement, 
or hiring employees at a rate of pay above the current rate of pay of the lowest paid 
employee performing the same type of work or employed in the same job title, provided 
the employee has training and experience above the minimum requirements for the 
position or there is a shortage of qualified personnel to fill such position at the current 
rate of pay, provided the salary of all personnel employed in the same job title at a lower 
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salary is raised to that of the new employee, or an incumbent's salary is raised to that of 
the new employee, or if an incumbent's salary is raised, all employees performing the 
same type of work or employed in the same job title shall receive an equal raise. 
2.	 The employer shall give written notification to the Union within ten (10) working days 
of any Incremental Wage Advanced Hi ring. Said notification shall include the 
employee(s)' name(s), title(s), salary(s), and grade(s). 
G. Job Classification and Job Grade 
1.	 Attached hereto is Appendix "A" which identifies Unit title and grades for 35 and 40 
hour employees. 
2. The Union shall receive copies ofall new titles and specifications and/or updating of 
titles and specifications that are approved by or sent to the Rockland County Personnel 
Officer for approval. 
H.	 Wages 
1.	 a. Effective June I, 2003, the salary schedule in effect as of May 31,2003 shall be 
increased by 3%. 
b. Effective June I, 2004, the salary schedule in effect as of May 3 I, 2004 shall be 
increased by 2%. 
c. Effective December J, 2004, the salary schedule in effect as of November 30, 
2004 shall be increased by 2%. 
d. Effective June 1,2005, the salary schedule in effect as of May 31,2005 shall be 
increased by 2%. 
e. Effective May 31,2006, the salary schedule in effect as of June 1,2005 shall be 
adjusted so that each pay grade shall be increased by an additional pay grade. (e.g. 
Grade 7 Clerk Typist shall moved to Grade 8, Grade 19 Automotive Mechanic I 
shall be moved to Grade 20). 
f Effective June 1,2006, the newly adjusted salary schedule (Appendix A) shall be 
increased by 3%. 
2.	 New Hires - Part Time Bus Drivers: 
Part time bus drivers hired after January I, 1997, will be paid the hourly rate established by this 
agreement. These part time bus drivers will not be eligible for any Health Insurance Benefits, 
Leaves with Payor Premium pay. 
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I. Longevity 
1. Upon completion of 5, 10, 15 or 20 years of service, all employees shall 
be granted longevity at the rate of an additional fifty (.50) cents per hour 
commencing on said employee's anniversary date, conforming to current policy. 
~ Effective June 1,2003, upon completion of 5, 10, 15 or 20 years of 
service, all employees shall be granted longevity at the rate of an additional twenty­
five (.25) cent<; per hour commencing on said employee's anniversary date, 
conforming to current policy. 
2. The employee who has completed five (5), ten (10) or twenty (20) years of 
continuous service with the Village, shall be eligible respectively for the first, second, 
third and fourth longevity increment of the grade; provided, however, that no employee 
shall be eligible for the third and fourth longevity increment prior to his having 
received respectively, the first and second longevity increment. 
3. Part-time Parking Enforcement Aides 
Part-time Enforcement Aides hired after June I, 2000 shall be paid the 
hourly rate established by this agreement. These part-time Parking Enforcement
 
Officers shall not be eligible for any health insurance benefits, leaves with payor
 
premium pay for the life of this agreement.
 
ARTICLE VIJ 
WORK SCHEDULES AND PREMIUM PAY 
1. Work Schedules: 
a. Village Hall Employees 
All employees of the Village who work a thirty-five (35) hour work week, must work 
five (5) seven (7) hour days and all employees of the Village who work a forty (40) hour 
work week, must work five (5) eight (8) hour days, Monday through Friday. The days 
worked snould be at the discretion of the Department Head in accordance with manpower 
requirements. 
b. Police Department Employees 
The workday/workweek shall be thirty-five (35) nours, seven (7) consecutive hours per 
day, Monday through Friday with daily work schedules and lunch periods as heretofore 
practiced. 
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c. Village Justice Court: 
The workday/workweek shall be thirty-five (35) hours, seven (7) consecutive hours per 
day, 8:30 am to 4:30 pm Monday through Friday exclusive of a one (1) hour lunch period. 
Variance to the above schedule shall be as per assignment to court sessions as hereto 
after·practiced. . 
d. Juvenile Aid Bureau: 
The workday/workweek shall be thirty-five (35) hours, five (5) days per week, seven 
(7) hours per day, Monday through Sunday with daily work schedules and lunch periods to 
be determined at the Department Head's discretion. 
e. Dispatchers 
The workday/workweek shall be forty (40) hours, five (5) days per week, eight (8) hours 
per day, 8:00 am to 4:00 pm or 4:00 pm to 12:00 am, Monday through Friday, with daily 
work schedules and lunch periods to be determined at the Department Head's discretion. 
Police Radio Dispatchers (CAD) hired after October 1,1995 may be assigned to rotating 
shifts and work day schedules that include Saturday and Sunday. 
Notwithstanding the above paragraphs, the work schedule work day and work week for 
dispatchers shall be as per the attached April 1997 letter of agreement 
Any Dispatcher assigned as a Translator shall receive a stipend of $ 1,000.00. 
f. Central Garage: 
The workday/workweek shall be forty (40) hours, five (5) days per week, eight (8) hours 
per day, Monday through Friday, with daily work schedules and lunch periods to be detennined 
at the Department Head's discretion. 
g. Department of Public Works: 
Employees in said department including all Motor Equipment Operators, shall work 
Monday through Friday, 6:00 am to 2:30 pm inclusive of one-half (112) hour break following 
the lunch period, except that the department head may alter the workday, as necessary, to meet 
the demands of the department. 
The Village shall give written notification prior to any change in the work day. 
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h. Dog Control Officer: 
The workday/workweek shall be thirty~five (35) hours, seven (7) hours per day, 
Monday through Friday, 7:00 am to 2:30 pm, with one half (112) hour unpaid lunch daily as 
per Department Head's determination to meet with the demands of the department. 
2. Time and one-half shall be paid for hours worked in excess of the basic workweek. 
Employees shall have the option of receiving compensatory time off per the Fair Labor 
Standards Act. Maximum accumulation of compensatory time is 240 hours. After the 
maximum is reached employees must be paid at the appropriate overtime rate in cash. 
An employee shall never be denied the payment of overtime for an authorized leave 
of absence, or "covered" absence during the same or any other payroll period in which the 
overtime is earned. (Covered: meaning an absence for which the employee has some form 
of paid leave: sick, vacation, personal, etc.). 
3. For all work performed on Sundays, employees shall receive compensation at the 
rate of time and one-half (I Yl) their nonnal rate of pay for the first four (4) hours so 
worked, and double time for all hours worked in excess of the first four (4) hours. 
4. For all work performed on holidays, employees shall be paid, in addition to the 
regular holiday pay, time and one-half(l Y2) for the first four (4) hours worked, and double 
time for all hours worked in excess of the first four (4) hours. 
5. Overtime distribution and assignment among employees shall be rotated by seniority 
so as to provide equal opportunity for each qualified employee, in the job classification 
requiring overtime manpower, to earn premium pay. A record of the overtime hours 
worked by each employee shall be maintained by the department head or his designee, and 
shall be made available for inspection by the Union representatives. 
6. Employees called into work other than their regularly scheduled hours shall be 
guaranteed payment of a minimum of three (3) hours at the applic~ble QY.ertime rate for 
each call-in. Employees shall be guaranteed a paid travel time of 30 minutes. 
7. A. Employees required to be on standby shall receive compensation at the rate of four 
(4) hours at straight time for every eight (8) hours that the employee is required to be on 
standby, except that ifan employee is "standing by" at anytime during the period 4:00 pm 
Christmas Eve (Dec. 24 th), and 12:00 pm Midnight the following day, Christmas Day (Dec. 
25 th) andlor4:00 pm New Year's Eve (Dec. 3I S1), and12:00 pm Midnight the following day 
(Jan. I S1), said employee shall receive compensation in the form of one (I) regular day's 
pay. 
B. The Superintendent of the Department of Public Works or Foreman shall first be 
called out for emergencies to assess the impact and extent of the emergency. If they are not 
available, then the Senior Motor Equipment Operator shall be called. Employees, other 
than the Superintendent and Foreman required to be called out, shall be paid pursuant to this 
contract. 
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8.	 Employees shall be entitled to a meal voucher not to exceed seven ($7.00) dollars for 
breakfast, nine (9.00) dollars for lunch, twelve ($12.00) dollars for dinner, said meal 
voucher to be paid for by employer. One (J ) meal allowance after completion of four (4) 
consecutive hours of unscheduled overtime work after the regular workday; thereafter, upon 
completion of each additional eight (8) hours period, the employee shall be entitled to 
additional meal allowances. The meal allowance should be as follows: 
Breakfast - $7.00 (3:00 a.m. - 11:00 a.m.) 
Lunch - $9.00 (11:01 a.m.- 7:00 p.m.) 
Dinner. $12.00 (7:01 p.m. - 2:59 a.m.) 
9. Earned overtime shall be paid in the payroll period immediately fol1owing the payroll 
period in which the overtime was worked. Earned compensatory time may be taken at any 
time, provided, however, that said leave is approved by the department head. Should an 
employee separate service from the Village of Spring Valley, other than termination, time 
accrued shall be taken prior to the date of separation. Should an employee die while in 
service ofthe Village, the employee's estate shall be compensated in cash for all accrued 
compensatory time. 
When an employee is transferred and/or promoted within Village Service, and incurs a 
change in status which has an effect on his/her hourly rate of pay and has accrued 
compensatory time, he/she may have that time transferred, paid for or taken before the 
status change is effectuated, at the employer's option. 
to. Work schedules showing the employee's shifts, workdays, and hours shall be posted 
on all departmental bulletin boards, at least one (I) week in advance. Employee's work 
schedules shall not be altered to avoid payment of overtime. 
11. A period of fifteen (15) minutes of personal clean-up time shall be permitted twice 
during the regular workday for employees in the Department of Public Works and the 
employees in the Central Garage. 
12. All employees, at the start of the work day, must be ready and in the applicable 
uniform to perform their services. 
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13. An employee desiring to voluntarily separate from the service of the Village must 
give the Village a minimum of two (2) weeks notice prior to the employee's date of separation 
and similarly, any employee whose position is abolished shall be provided a minimum two (2) 
week notice. 
14. Effective June 1,1988, pay day shall be Friday of each bi·weekly pay period. 
However, pay checks shall be available to all employees after 2 o'clock PM on each 
preceding Thursday. When Friday falls on the first day of the month, pay checks shall be 
available to all employees at 4:30 o'clock PM on the prior Thursday. 
15. There shall be a one (I) hour paid rest period for all employees who are required to 
work at least 12 consecutive hours. The rest period shall be taken over a 4 hour period 
(l2 th- 16 th hour) based on seniority. The rest period is separate from any contractual meal 
allowance. 
ARTICLE VIIl 
DISCIPLINARY PROCEDURE AND JOB PROTECTION 
The parties agree that the concept of progressive discipline shall be utilized to maximize the 
hannonious labor relationships. 
It is the intention of the parties to this agreement that competitive, non-competitive and 
labor class Civil Service employees who have successfully completed their probationary period, 
will be entitled to a due process disciplinary hearing. There will be a CSL Section 75 hearing 
afforded to employees where termination of employment is sought. In instances where a 
penalty less than termination is sought, and alternative procedure ending in final and binding 
arbitration will be used. 
Arbitration will be handled as outlined in Article XIX C and D. The procedural provisions of 
Section 75 involving interrogation, suspension and timeliness will be applicable in non­
termination (arbitration) cases. 
Should the Employer deem that just cause exists for disciplinary action against the employee in 
the bargaining unit, the Employer shall issue written charges against the employee, and a copy 
shall be supplied to the Union president, within a reasonable time following a suspension 
without pay. A disciplinary hearing shall be held pursuant to this Article. 
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ARTICLE IX 
PROMOTIONS AND TRANSFERS 
Filling Vacancies: 
1. All vacancies in positions specified within the Unit shall be posted on the 
department and CSEA bulletin boards for a period of not less than five (5) business days. 
The notice shall include the following: 
a. Job Title 
b. Rate ofPay 
c. Description of Duties 
d. Skills, knowledge and abilities required. 
e. Minimum qualifications as established by the County Personnel Office. 
r The period of time employees will be allowed to submit bids or requests for 
appointment. 
2.	 a. Among employees who bid for appointment to any vacancies, the appointment shall 
be given to the senior qualified employee. 
b. Permanent vacancies shall first be offered as lateral transfers to employees in the 
same job title. If no employee bids a lateral transfer, the vacancy shall be filled on a 
promotional basis, according to Section 2a. Thereafter if no promotional opportunity exists, 
involuntary transfers, temporary or otherwise, shaH be assigned to the least senior employee 
who possesses the necessary qualifications. 
c. Temporary Transfers - CSEA Employees of the Village of Spring Valley may be 
transferred and assigned work to do in another department of said village under the 
following conditions: 
I).	 That a request is made from the department head receiving the services or the Mayor. 
2).	 If the request is not from the Mayor, then the Mayor has to approve such request. 
3). An employee subject to transfer shall receive an approval request signed by the Mayor 
specifying the reasons for the Village's need to transfer said employee. 
4). Each request should clearly state the nature of the duties to be performed under the 
terms of the assignment. 
5). The assignment duties should be matched to the generic Civil Service duties of the 
original title. 
6). If duties exceed those contained in the job description for the title, then the person 
assigned shall be paid a 5% percent increment for as long as they hold this new job. 
7).	 Employees shall receive a full explanation of new duties and any necessary training. 
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3.	 Employees who are promoted, may, at any time prior to the completion of their 
probationary period, elect to return to their former position. If the employer decides not to 
make said employee permanent in the promotional title, then said employee shall have the 
right to return to his former position. 
4.	 Employer agrees to develop and provide on the job training programs in order to foster the 
efficiency and productivity for the employee's current job title. 
ARTfCLEX 
LEAVES WITH PAY 
I.	 Holidays 
a.	 The following days are to be considered as paid holidays: 
1.	 New Year's Day 
2.	 Martin Luther King Jr. Birthday 
3.	 Lincoln's Birthday 
4.	 Washington's Birthday 
5.	 Memorial Day 
6.	 Independence Day 
7.	 Labor Day 
8.	 Columbus Day 
9.	 Veteran's Day 
10. Thanksgiving Day 
11. Day after Thanksgiving 
12. Christmas Day 
b.	 If a holiday falls on a Saturday, it shall be celebrated on the preceding Friday. If the 
holiday falls on a Sunday, it shall be celebrated on the following Monday. 
2.	 a. ELIGIBILITY 
An employee shall be deemed to have commenced his service on the date of rus/her 
original full-time appointment, whether on a temporary, provisional or permanent basis. An 
employee's service must be full-time and continuous. No vacation credits shall be earned 
when an employee is on a leave of absence without pay. Vacations shall be earned on the 
employee's anniversary date. 
b.	 VACATION SCHEDULES 
The following schedule shall apply to employees hired prior to June I, 1981: 
After completion of 10 years continuous employment - 20 days 
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-I..dditionally, each employee shall earn 1 vacation day for each year of service beyond 20 years. 
The following schedule shall apply to employees hired on and after June I, 1981: 
.After completion of I year continuous employment 5 days
 
/ After completion of 2 years continuous employment 10 dayA
 
4fter completion of 3 years continuous employment 10 days)
 
After completion of 4 years continuous employment 11 days
 
After completion of 5 years continuous employment 13 days
 
After completion of 6 years continuous employment 14 days

After completion of 7 years continuous employment ]5 days I
 
fter completion of 8 years continuous employment 16 days\
 
After completion of 9 years continuous employment 16da~
 
fter completion of 10 years continuous employment 17 da;s\.
 
After completion of 11 years continuous employment 17dayy ~ 
/ After completion of 12 years continuous employment 19 daysl 
~fter completion of 13 years continuous employment 19 days) 
After completion of 14 years continuous employment 20 days' 
After completion of25 years continuous employment 25 days 
c.	 When an employee has vacation credits in excess of ten (10) days, vacation shall 
norrnally be taken to a maximum often (10) days per vacation use, except as otherwise 
approved by the Mayor upon the recommendation of the department head. 
,/ After seven (7) years of employment with the Village an employee may carryover fi~e (5) days ofvacation leave which must be taken in the first six (6) months of the 
subsequent fiscal year. 
d.	 When an employee dies while in service of the Village, the employee's estate shall 
be entitled to payment of all vacation credits. Should an employee separate from service 
with the Village, other than termination, the time accrued shall be taken prior to the date of 
separation. Should employees separate from service, other than termination, all accrued 
vacation time shall be paid upon date of separation. 
e.	 Vacation time may be taken under the following conditions: 
I.	 Preference for vacation selection shall be based upon seniority. 
2.	 A request for vacation time is to be submitted by the employee to his department head 
by April 1st of each year. 
3.	 The vacation schedule submitted by the employee is approved by the Department Head. 
4.	 Vacations must be taken within the twelve (12) month period following the employee's 
anniversary date, unless an extension thereof has been approved by the Mayor and 
Board of Trustees upon recommendation of the Department head. If an employee's 
properly submitted written request for use of vacation time is denied, the employee shall 
receive a written statement of the reasons for such denial within five (5) working days 
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f	 Emergency vacation time may be taken by an employee upon recommendation of the 
department head with approval of the Mayor. 
g.	 When an employee is transferred within the Village service, any accumulated vacation 
credits shall be transferred with him. 
h~	 A leave of absence without pay for one (1) month or less shall not affect an employee's 
vacation entitlements. Any leave without pay in excess of one (1) month shall be 
considered time deducted for vacation entitlements. 
l.	 When a holiday enumerated in section I of this Article falls on a scheduled day of vacation 
of an employee, such employee will not be charged a day of vacation for said holiday. 
3.	 SICK LEAVE 
a.	 Sick leave credits shall be earned at the rate ofone-half day per pay period, with a 
maximum accumulation of 165 days. 
b.	 Sick leave shall be authorized in the event of illness or other physical or mental 
disability of the employee up to the full extent of accumulated sick leave credits. In the 
event of illness or disability of a member of the immediate family (parents, spouse or 
child) requiring the employee's presence, sick leave credits shall be authorized up to a 
maximum of five (5) days in one (1) fiscal year. Such leave shall be deducted from the 
employee's accumulated sick leave credits. 
c.	 Each time an employee takes sick leave, the employee is required to give 
notification of such taking ofsick leave before the start of the work day by notifying the 
Department Head, the Mayor or the Police Department. Any employee who so fails to 
give such notification shall not be entitled to sick leave for the day in question and shall 
not be paid for the absence. 
d. When an employee is transferred within the Village service, any accumulated sick 
leave credits shall be transferred with him. 
e. Employer may require proof of illness for the express purpose of prevention of 
abuse of sick leave. Such request for proof of illness shall not be unreasonable. 
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f.	 The employee shall be paid by the employer up to a maximum of one-half(1/2) of that 
employee's past year's accumulated sick leave time, at the rate of seventy-five ($75.00) 
dollars per day or on a pro-rata basis if not a full day, with a maximwn of six and one-half 
(6 ~) days per year. The employee shall notifY the employer, in writing, by May 31 st of 
each year of his option to be paid. The employer shall make payments no later than the 
second pay period in June. 
4.	 PERSONAL LEAVE 
a.	 Personal leave is leave with pay for personal business, including religious 
observance, without charge to accumulated vacation or sick leave credits. 
b.	 Effective as of 61 112000, each employee shall be entitled to five (5) personal 
days each year. Any unused personal leave days at the end ofthe year shall be 
transferred to augment the employee's sick leave accumulations and used as such. 
However, in the first year of employment, all new employees shall accrue personal 
days as follows: 
June 1 - one personal day
 
September 1 - one personal day
 
December 1 - one personal day
 
March 1 - two personal days
 
c.	 Personal leave may be taken by an employee only after proper notification to 
the department head and approval by the Mayor, except that any employee who 
requests (I) a personal leave day for either Good Friday or Yom Kippur but not both 
or (2) a one-half personal leave day for either Christn1as Eve or New Year's Eve but 
not both, shall not be denied said time off. 
Anyone hired during the fiscal year shall be credited with personal leave days 
on a pro-rata basis. 
d. Personal leave credits may be used in one hour units or any multiple thereof, 
subject to the approval by the Mayor. 
e. When an employee is transferred within the Village service, all unused 
personal leave credits shall be transferred with him. 
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5.	 BEREAVEMENT LEAVE 
a. Employees shall receive, to a maximum of four (4) days with each occurrence, leave 
with pay in the event of death in the family (defined as parents, spouse, children, 
grandchildren, a person with whom the employee has a significant relationship who is living in 
the employee's immediate household). 
b.	 Employees shall receive, to a maximum of three (3) days with each occurrence, leave with 
pay in the event of death in the family (defined as siblings, maternal and paternal 
grandparents, parents-in-law, siblings-in-law). 
6.	 COURT AND JURY ATTENDANCE 
On proof of necessity of jury service or appearance as a witness pursuant to subpoena or 
other order of a Court or body, an employee shall be granted a leave of absence with pay for 
the specific period of time as may be required, with no charge against any other paid leave 
credits; provided, however, that this Section shall not apply to any absence by an employee 
occasioned by such an appearance if he/she is a party to an action. All jury and Court fees 
shall be given to the Employer on receipt of same. All mileage and meal fees received shall 
be retained by the employee. 
7. CIVIL SERVICE EXAMINATION Upon due notice and presentation of an admission slip 
for the examination to his department head, an employee shall be given leave with pay to take a 
Rockland County Civil Service Examination for any vacant or promotional positions which are 
in the Village ofSpring Valley. 
8.	 EDUCAnON LEA VB AND TUITfON REIMBURSEMENT 
a.	 When an employee is required to complete a specific training course or education 
program in connection with his employment, the employee shall be granted leave of 
absence with full pay for the duration of such course or program. Such leave is 
contingent upon approval by the Village Board. 
b.	 The Village shall appropriate $10,000.00 (ten thousand dollars per year for tuition 
reimbursement. Any funds not utilized from the above allotment can be carried over to 
subsequent years to a maximum totaling $20,000.00 (twenty thousand dollars). To be 
reimbursed the employee must: 
I). seek approval from his/her department head 
2). Achieve a grade "c" (or above) or a "pass equivalency" if grades are not available. 
3). Tuition reimbursement is limited to $110.00 per credit. 
c. Upon approval by the Village Board, courses beyond the budgeted amount and 
approved tuition limit in 8b above may be approved by the Board. Upon approval by the 
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Village Board employees taking available coursed related to job assignments shall be 
granted necessary time off. Upon satisfactory completion of said courses, the employee 
shall be reimbursed for tuition costs and required books 
9.	 UNION LEAVB 
CSEA Unit President or a designee shall receive necessary and reasonable paid leave not to 
exceed six (6) days per year to attend authorized CSEA functions (e.g. delegate meetings, 
Board of Director meetings, special meetings or statewide conventions). 
10. MILITARY LEAVE 
Any employee who is a member ofa reserve force of the United States or of this State and 
is ordered by the appropriate authorities to attend a training program or perform other duties 
under the supervision of the United States or this State, shall be granted a leave of absence 
during the period of such activity, with no loss of time or pay, not to exceed thirty (30) days 
during any calendar year. 
11.	 WORKER'S COMPENSAnON LEAVE 
a.	 The Employer shaH provide coverage for all employees covered by this agreement 
under Workers' Compensation Law of New York State. 
b.	 Any employee who is absent from work due to a work related injury or iHness must 
be examined by a physician of his choice chosen from a list designated by the Village 
between the sixth and tenth day of absence. If the report of the Village physician 
disagrees with the report of the employee's physician, a third physician shall be 
consulted to resolve the conflict. If two of the three reports indicate that the employee is 
physically able to return to work, the employee shall return to work. The employee will 
be examined at such reasonable intervals as the Village may designate. 
c.	 All contractual benefits continue for the period of the employee's disability except 
sick leave and vacation credit. 
In addition to the above, the CSEA is willing to accept the ViHage's limitation on 
payment of full salary to an employee absent as the result of work related injury with the 
following conditions: 
d.	 The Vi llage shall pay full salary from the date of the injury for a period not to
 
exceed six (6) months.
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e.	 In the event the employee had accumulated sick leave and vacation credit prior to 
his injury, the amount of sick leave and vacation accumulations would be used for the 
purpose of continuing payment of full salary to the employee for the period of his disability 
in excess of six (6) months. The amount of worker's compensation reimbursement for the 
employee would be broken down by the Village to an hourly rate and the sick leave or 
vacation accumulation would be used to credit the employee for the balance of the 
workweek. After an employee has used up all of his accumulations, payment by the Village 
woul.d cease. 
f.	 After an employee has exhausted leave accruals, said employee shall be entitled to a 
six (6) month leave of absence without pay. 
g.	 After an employee has exhausted the six (6) months of unpaid leave, said employee 
shall thereafter be terminated from Village employment, but shall retain any rights pursuant 
to Section 71 of the Civil Service law. 
12. SNOW DAYS 
When a snow day is declared and employees are not required to report to work, any 
employee, who for emergency reasons is designated to work, shall be compensated for time 
worked according to the overtime provisions of this contract. 
ARTICLE XI 
LEAVB WITHOUT PAY 
1.	 General 
A leave of absence without pay, not to exceed one (I) year may be granted by the 
Board of Trustees. 
a.	 Rule XIX, or its successor, Rockland County Civil Service Rules, governs the 
granting of such leave and extension thereof. 
b. With the concurrence of the employee and the appointing authority, such leave may 
be terminated prior to its expiration. 
c. Leave without payor non-work related disability absence benefits shall be limited to 
those provided under COBRA and FMLA. 
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An employee requesting FMLA leave must first exhaust all accrued sick leave, vacation and 
compensatory time, Such time to be counted as part of the minimum leave time under the act. 
ARTICLE XII 
PENSIONS AND INSURANCE 
1, Retirement 
a.	 Employer agrees to continue to provide Retirement for all eligible employees, 
b,	 Employer agrees to continue to provide Retirement Plan 75i for all eligible employees, 
c.	 Employer agrees to provide NYS Retirement Plan 4lJ which allows credit for up to 165 
days of unused sick leave to be applied toward retirement. 
2, Insurance 
I. a. Employer agrees to continue for employees hired prior to January I, 1997, the same 
currently provided coverage of NYSHIP, Blue Cross, Empire Plan - Core Plan with 
Enhancements including Major Medical. 
b. Full time and less than full time employees (those working more than one half but less 
than the established work week for full time employees) hired after January I, 1997, shall 
contribute $15,00 per month, for individual coverage toward the Health Insurance Plan and 
$40.00 per month, for family coverage, toward the cost of the Health Insurance Plan. 
Employees hired after June 1,2004, shall contribute $50.00 per month for individual 
coverage towards the cost of the Health Insurance Plan and $80.00 per month for family 
coverage towards the cost of the Health Insurance Plan, 
Said employees shall be eligible to participate in or receive such insurance benefits 
beginning with the 1st day of the calendar month following 60 days of employment. 
2,	 The present carrier and benefits NYSHIP, Blue Cross, Empire Plan - Core Plan with 
Enhancements including Major Medical cannot be changed by the employer without the 
prior written consent of the Village of Spring Valley Unit following a general membership 
meeting of the bargaining unit. 
3,	 Health Benefit-Retirees 
Employer shall permit retired employees to participate in the Health Insurance Plan with 
premiums for said insurance to be paid on the present 50%/35% basis (50% of the individual 
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premium - 35% of the family premium), except that, employees who retire after 15 years of 
continuous service to the' Village shall have premium wholly paid for by the Village. The 
parties agree that the Village may improve the level of benefits during the life of this 
agreement. 
Effective June I, 2003 employees who retire after 13 years of continuous service with the 
Village will receive fully paid individual and family health insurance plan coverage except that 
for the initial two years of their retirement the retiree will pay 50% of the individual premium 
and 35% of the family premium. 
4.	 Effective June 1,1988, the Village shall provide disability insurance to all employees in the 
bargaining unit. 
5.	 Vision Plan 
The Village shall continue to provide at no cost to the employee the CSEAlEBF Family Gold 
Twelve (12) Vision Plan. 
6.	 Dental Insurance 
The Village shall continue to provide at no cost to the employee the Family CSENEBF 
Dutchess Plan. 
7. Life Insurance: The Village may substitute another life insurance provider as long as the 
same coverage is provided. 
ARTICLE XIII 
SENIORITY & REDUCTION IN FORCE 
1.	 Computation 
Employee seniority shall be computed on the basis of continuous service from the date of 
hire. The application ofthis section shall be covered by Civil Service Rules and Regulations. 
The employer agrees to provide the Unit President, on or about June IS\ a seniority listing 
showing names, job titles and date of hire of all employees in the Unit. Seniority shall be the 
detennining factor in promotions, transfers, etc, 
Part-time employees shall have a separate roster which shall be subordinate to the seniority 
roster of permanent employees. 
2, Any reduction in work force affecting non-competitive and labor class employees 
shall be in inverse order of seniority among those employees affected. 
A displaced non-competitive or labor class employee may bump an employee who 
has less seniority as defined in l. above, first in the same title, or if none in the same title 
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then in the same grade, then in the successive lower grades or titles for which such 
employee qualifies with the Village. 
Any employee who has bumping rights as defined herein shall have the right to exercise 
such right or accept layoff. 
Employees who remain unplaced after the exercise of bumping rights in the case of 
reduction in force shaJ I be laid off 
In the event an employee in a higher job classification bumps another employee in a 
lower job classification such employee will retain current pay but will not be eligible for 
any increase in pay, except for longevity, until the lower classified job pay equals the 
bumping employee's current pay. (i.e., the bwnper's pay shall be frozen until the new job's 
rate of pay equals the "frozen" pay.) 
Non-competitive or labor class employees who are laid off shall be eligible for recall in 
the title from which bumped. 
The Village shall maintain a preferred list of all employees who are laid off in 
accordance with this Article by classification and job title for a period of two years after 
which time the employee's name shall be dropped from the preferred list. 
The employer shall notify an employee being recalled, by certified mail return receipt 
requested sent to the last address provided to the employer by the employee. Unless the 
employer receives from the employee being recalled, an acceptance in writing, within seven 
business days of the date of receipt of the recall notice, such employee shall no longer be 
el igible for recall. 
ARTICLE XIV 
UNIFORMS 
A.	 I. Effective as of the date of ratification of this contract by the Village Board, the 
Employer shall furnish to all permanent employees, within thirty (30) days of said employee 
obtaining permanent status, a seasonal uniform issue as prescribed to all employees, in the 
Building Department, Department of Public Works, Central Garage, Maintenance and 
Sanitation Department. The Employer shall also furnish an initial uniform issue within 
thirty (30) days of an employee obtaining permanent status, as prescribed ofall employees 
in the position ofDog Control Officer(s), Dispatcher(s), Parking Enforcement Aides and 
Custodial Worker(s). 
2.	 The Unifonn issue shall consist of the following: 
a.	 Four (4) pairs of pants for warm weather. 
b.	 Four (4) pairs of pants for cold weather. 
c.	 Four (4) short sleeved shirts. 
d.	 Four (4) long sleeved shirts. 
e.	 One (I) winter and one (1) summer jacket. 
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f	 Two (2) pairs of safety shoes - one (1) pair to be furnished immediately upon 
employment or as soon as practicable thereafter - the other simultaneously or within 30 
days thereafter. 
3. Said unifonns if provided by the Employer through a rental agreement shall be 
provided as set forth above conforming to current policy. 
B. Safety equipment including, but not limited to rain gear, rain boots, hard hats, vests, 
safety glasses, safety goggles, gloves, flashlights, batteries, thennometers, tape measure, 
first aid kits, shall be supplied to each employee requiring same for his duties and replaced 
as needed, provided that worn equipment is returned to the department head. 
Additionally, fire extinguishers shall be placed in all vehicles. 
C. The provisions of safety equipment, tools and special equipment to employees shall 
be job related. 
D. No employee shall be required to perform any job without appropriate safety 
equipment. . 
E. Upon tennination of employment, resignation or retirement, an employee shall turn 
in all designated unifonn items issued by the Employer. 
F. The Employer shall provide lockers of adequate size for the security and storage of 
issued uniforms and equipment. 
ARTICLE XV 
ATTENDANCE 
A. ). The employee shall be required to punch in and punch out at the beginning and the 
end of the workday as well as the beginning and the end of the Iunch period. Tardiness will 
not be tolerated. Continuous tardiness may subject the employee to disciplinary action. 
This disciplinary action shall include a counseling memo to be placed in the employees 
personal file on the third instance of tardiness within a 30 day period of time. For this 
section tardiness is defined as being late five (5) or more minutes. On the sixth instance of 
tardiness within a 30 day period of time, a letter of reprimand shall be placed in the 
employees personal folder. Rules regarding tardiness shall be administered equitably and 
fairly to all employees. 
2. The Village may request that on any lateness incurred by an employee must be made 
up within a two-month period. 
1).	 The request by the Village shall not be unreasonable 
2). An employee shall not be penalized for lateness for situations beyond the employees 
control i.e. inclement weather. 
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3). Late time made up by the employee shou Id mitigate any disci plinary penalties outlined 
in paragraph L. 
ARTICLE XVI 
SAFETY 
1. It is hereby agreed that both parties recognize the need for safety rules and 
regulations. With this in mind, both parties agree to designate two (2) representatives to 
serve on a Safety Committee. Such committee shall be responsible to fonnulate appropriate 
rules and regulations. 
2. The employer agrees to provide a work environment that reasonably serves the 
comfort, well-being and safety of the employees, and complies with Federal and/or State 
OSHA regula,tions. 
3. Work rules shall be prominently posted in all work locations and said rules shall be 
uniformly applied to all employees in the bargaining unit. Any complaint or dispute 
regarding the work rules shall be subject to the grievance procedure. 
4. Snow Emergency: Snow plows and Sno-go's shall be operated with no less than 
one operator and one laborer. The UniMog and the existent Truck 12 may be operated by 
an Operator alone at the discretion of the Department Head. 
5. Bus Drivers shall be allowed ample time for personal relief during the course of 
daily runs. 
ARTICLE XVII 
SAVE HARMLESS 
1.	 The Village shall save hannless and protect all employees covered by this agreement 
from financial loss arising out of any claims, demands, suit or judgment by reason of 
alleged negligence resulting in accidental bodily injury to any person, providing such 
employee at the time ofthe accident or injury, was acting in the discharge of his duties 
within the scope of his employment. Employees shall notify the Mayor of any accident 
or claim against them which might be covered by this section, as soon as possible (but 
no later than five (5) days) after the employee knows of the claim. 
2.	 The Village shall reimburse employees for reasonable costs of replacing or repairing 
dentures, eyeglasses, hearing aids or similar bodily appurtenances not covered by 
Worker's Compensation which are damaged or destroyed or lost in the discharge of his 
duties within the scope of his employment, provided such damage or loss was not due to 
the employee's negligence. 
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ARTICLE XVIII 
MAINTENANCE OF STANDARDS 
Any benefits heretofore enjoyed by an employee shall not be deemed to have been 
altered, modified or changed unless expressly so modified, altered or changed by this 
agreement. 
ARTrCLE XIX 
GRIEVANCE PROCEDURE 
I.	 PREAMBLE 
In order to establish and maintain a harmonious and cooperative relationship between 
the employer and its employees, it is hereby declared to be the policy of the employer and 
the purpose of this procedure to provide for the settlement of grievances through an orderly 
grievance procedure, free from coercion, interference, restraint, discrimination or reprisal. 
All the provisions of this procedure shall be liberally construed for the accomplishment of 
this purpose. 
2.	 BASIC STANDARDS AND PRINCIPLES 
a.	 Every employee shall have the right to present his grievance in accordance with 
the procedures set forth herein, free from interference, coercion, restraint, 
discrimination or reprisal. 
b.	 It is a fundamental responsibility of supervisors at all levels, commensurate with 
the authority delegated to them by their superiors, promptly to consider and take 
appropriate action upon grievances presented to them by employees under their 
supervision. To such extent as is practicable, appropriate authority shall be 
delegated to such supervisors to enable them to carry out the purpose of this 
procedure. 
c.	 The administrative head of each Village department, office, institution, agency 
or commission shall be responsible for carrying out the provisions of this 
procedure with respect to grievances arising in his department, office, 
institution or agency. 
3.	 SCOPE 
The provisions of this procedure shall apply to all employees in the specified
 
bargaining unit.
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4. APPLICATION 
The provisions of this procedure shall apply to any claimed or alleged violations, 
misinterpretation or inequitable application of the existing contract, rules, procedures, 
regulations, administrative orders or work rules for any department, office, institution or 
agency or commission which relate to or involve employees' health or safety, morale, 
physical facilities, materials or equipment furnished to employees or supervision of 
employees. 
5. CONSOLIDAnON OF GRIEVANCES 
a. Employees, supervisors and appointing authority are expected to exhaust 
every administrative device to settle amicably all differences ofopinion. An employee 
must initiate action under this procedure within a reasonable length of time after 
occurrence of the alleged grievance. 
b. In the interest of uniform procedure and to expedite handling, an employee 
shall present his problem or grievance through regular supervisory channels in the 
following order: 
A. The First Stage - The Department Head 
The employee shall first request an interview with the head of his department. Such 
request shall be in writing and shall contain a statement as to the nature of the grievance. 
The department head shall meet with the employee and his representative, if any, within 
five (5) business days after receipt of the grievance. The meeting shaH be informal and 
every attempt shall be made to reach an amicable settlement. The department head 
shall, within five (5) business days after such meeting, give his determination in writing 
to the employee, with copies to the Mayor. 
The Second Stage - The Mayor 
If the grievance is not satisfactorily settled by the department head, the 
employee may by registered mail within five (5) business days after receipt of the 
written determination of the department head, request a review by the Mayor or his 
representative. The representative of the Mayor shall not be the person who made 
the determination at the first stage of the grievance. An agreed Statement of Fact 
with the remedy or relief sought and the objections thereto may be submitted jointly 
by the employee and the department head, or each shall submit a separate statement. 
The employee may request a hearing before the Mayor to explain his grievance. If 
no hearing is held, a written determination shall be given to the employee within ten 
(10) business days after receipt of the request for review. If a hearing is requested or 
called, the Mayor or his duly authorized representative shall conduct such hearing 
within ten (10) business days after receipt of the request for review. 
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Every attempt shall be made to reach an amicable settlement. The Mayor or his 
representative shall, within five (5) business days after the hearing, give the employee his 
written determination of the grievance together with a summary of the facts produced at the 
hearing. 
C. Binding Arbitration 
Binding arbitration applies only to contract issues and non-termination 
Disciplinaries. 
If the grievant and CSEA are not satisfied with the decision of the Mayor, the union 
may submit the grievance to final and binding arbitration. The union will notify the Mayor 
in writing of its intention to submit such a grievance to arbitration. Upon receipt of such 
notice the Mayor or his/her designee shall cooperate in the appointment of the arbitrator and 
in the submission to the grievance to the arbitrator in accordance with the procedure set 
forth below. 
D. Arbitration 
I. Grievances and disciplinary proceedings described in Article VIII of this agreement 
shall be finally determined by an arbitrator in accordance with the provisions of this article. 
2. The arbitrator shall be chosen from a list agreed upon annually by the parties 
through their respective counselor duly authorized representatives. 
3. The fees and expenses of the arbitrator shall be shared equally between the employer 
and the union in contract grievances cases. 
4. It is not the intention of the parties that a transcript of the hearing and proceedings 
before the arbitrator be routinely made. If, however, either the employer or the union shall 
elect to have a transcript made, there shall be no objection to the making of the transcript 
provided the cost·therefore is borne by the party who request the same and such party shall 
supply a copy of the transcript to the arbitrator and to the other party without charge. 
5.	 The arbitrator is empowered to receive, investigate, adjust, and adjudicate 
grievances submitted in accordance with this procedure and to render determination of 
guilt or innocence and the appropriateness of proposed penalties in any disciplinary 
proceeding submitted to the arbitrator. 
6. The employer shall provide a place for the arbitration hearing. 
7.	 The arbitrator shall conduct a hearing, take testimony of the parties and their 
witnesses and receive documents and other papers submitted as deemed relevant and 
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appropriate by the arbitrator, and summon any and all persons considered necessary the 
equitable adjustment of the grievance of disciplinary proceeding. 
8.	 The arbitrator shall neither add to, detract from, nor modify the language of this 
agreement in the detennination of any issue presented. 
9. The arbitrator shall not be bound by the fonnal rules of evidence. 
10. In disciplinary proceedings, the employee's entire record of employment may be 
considered with respect to the appropriateness of the penalty, if any, to be imposed. 
11. In disciplinary arbitrations, the arbitrator shall have authority to detennine whether 
there was just cause for the discipline and if the arbitrator determines that just cause does 
not exist, the arbitrator shall determine the appropriate remedy, which shall not inelude any 
monetary award beyond actual lost wages. 
12. The fees and expenses of the arbitrator, in disciplinary hearings, shall be shared 
equally between the employer and the union or the employee if not represented by CSEA. 
13. All hearings before the arbitrator, as well as all discussions between the employee 
and the employee's department head, the Mayor or Mayor's designee shall, as practicable, 
be conducted during working hours. Employees whose attendance is required shall be 
allowed such time off, without loss of payor accrued time, from the regular duties as may 
be necessary and reasonable. 
14. The arbitrator's decision after a hearing held in accordance with the procedure set 
forth herein shall be final and binding upon the parties. 
GENERAL PROVISIONS 
a.	 Time limitations defined herein shall be strictly adhered to. In the event of default 
by either party, the party's position shaH be deemed to be waived. 
b.	 The employer acknowledges the right of the CSEA grievance representative to 
participate in the processing of a grievance of any level and no employee may be 
required to discuss any grievance if the CSEA representative is not present. No 
employee shall be interrogated without the presence of a CSEA representative, if the 
employee so desires. 
c.	 No reprisals of any kind will be taken by the employer or its administrators against 
any employee because of his participation in this grievance procedure. 
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d.	 Definitions 
1. REPRESENTATIVE means a CSEA unit elected officer, shop steward or 
staff person acting on behalf of an employee or group ofemployees, in the case of a 
group grievance, in processing of a grievance at the Mayoral stage of the process 
2. STAGE means a step in the procedure involving contact between the
 
employee and a representative of management as a result of which a decision on a
 
grievance is made. A stage is considered having been completed when a written
 
determination is made and given to the employee.
 
3. GRIEVANCE means any claimed violation, misinterpretation or inequitable 
application of the existing contract, rules, procedures, regulations, administrative orders 
or work rules which relate to or involve employees' health or safety, morale, physical 
facilities, materials or equipment furnished to the employees or supervision of 
employees. 
4. DAYS shall mean all days other than Saturdays, Sundays and legal holidays. 
Saturdays, Sundays and legal holidays shall be excluded in computing the number of 
day within each action must be taken or notice given within the terms of this 
regulation. 
5.	 STATEMENT OF FACT means a written summary of the alleged grievance 
and shall be in the following fonn: 
a.	 The name, home address, title and work location of the aggrieved; 
b.	 The name, title and location of the department head or appointing authority~ 
c.	 A recital of the circumstances or conditions allege to constitute the grievance; 
d.	 The specific remedy or relief sought. 
e.	 A summary of actions taken and determinations made at previous stage with respect to 
said grievances. 
6.	 DEPARTMENT shall mean any office, department, board or other agency of 
the government of the Village of Spring Valley. 
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ARTICLE XX 
MISCELLANEOUS PROVISIONS 
1. Bulletin Boards 
Appropriate space shall be provided on existing bulletin boards for the use of 
CSEA. 
2. Recognition of CSEA Representatives 
The Employer recognizes the right of the employees to designate representatives 
of the Civil Service Employees Association, Inc. to appear on their behalf to discuss 
salaries, working conditions, grievances and disputes as to the terms and conditions 
of this agreement. 
3. Freedom of Representation 
a. The Officers and agents of the Spring Valley Unit, CSEA, shall have the 
right to visit the Employer's facilities for the purpose of adjusting grievances and 
administering the terms and conditions of this agreement. However, it is understood 
that such visits must be of reasonable duration so as not to interfere with the 
employees and the uninterrupted operation of the government of the Villa. 
b. Employees who are designated or elected for the purpose of adjusting 
grievances or assisting in the administration of this agreement shall be permitted 
reasonable time free from their duties to fulfill these obligations, which have as their 
purpose the maintenance of harmonious and cooperative relations between the 
Employer and the employee and the uninterrupted operation of the government. 
4. Use ofPersonal Automobile 
No employee shall be required to use their personal automobiles in the 
performance of Village business. 
5. Direct deposit of payroll checks will be made available to employees. 
6. Credit Union payroll deductions will be made available to employees. 
7. Obligation of Employer 
The Employer will administer its obligations under this agreement in a manner 
which will be fair and impartial to all employees and shall not discriminate against 
any employee by reason of sex, nationality, race, creed or political persuasion. 
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All employees shall be allowed to enroll in the Deferred Compensation Program as 
currently exists in the Village of Spring Valley. 
8. Distribution of Contract 
The Union shall furnish an approved contract to all employees and future 
employees at the time of their employment. 
9. Effective Date and Duration of Contract 
This agreement, except where otherwise provided, shall become effective June 1, 
2003 through May 31,2007. 
10. Job Security 
a. The Employer shall not contract out work perfonned by employees covered 
by this agreement if the contracting out results in the loss of employment or position 
in the bargaining unit. 
b. Foremen and other supervisory employees shall not engage in work properly 
belonging or assigned to other employees in the bargaining unit, except in cases 
where an emergency exists and no qualified person is available. 
11. Contingency Clause and Negotiations 
a. Both parties, Employer and Union, agree that the terms and conditions of 
employment as set forth in the contract, shall continue in full force and effect until a 
successor agreement is signed. 
b. Both parties agree that negotiations for successor contracts shall begin no 
later than six (6) months prior to the expiration date of the existing contract. 
c. Any successor contract shall take effect on the day immediately following 
the expiration date of the preceding contract. 
12. Activity Reports 
All Village employees who work in the building department are required to 
fill out a log sheet entitled Village of Spring Valley Activity Report. It should be 
noted that the log times are designed to be approximations and the document shall 
not be used to determine quotas or other productivity measures. 
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D. CSEA Day 
The parties agree to establish one (l )paid day a year as an employee 
education day. The parties shall present seminars dealing with safety, health, 
personnel, civil service and any other issues which may be deemed appropriate at 
that time. 
The Village shall maintain a skeleton staff in each department if necessary 
and participation in the Education Day shall be managed by both the Union and the 
Employer. Any employee who is unable to attend Education Day shall receive 
compensatory time. 
14. Civil Service Law and Rules - Public Employee Employment Act Article 
XIV, Civil Service Law and the attendant rules and regulations as set forth in Book 
9, McKinney's Civil Service Law, shall be incorporated by reference into the 
contract. 
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ARTICLE XXI 
IT IS AGREED BY AND BETWEEN THE PARTIES THAT ANY PROVISIONS OF 
THIS AGREEMENT REQUfRING LEGISLATIVE ACTION TO PERMIT ITS 
IMPLEMENTATION BY AMENDlv1ENT OF LAW OR BY PROVIDING THE 
ADDITIONAL FUNDS THEREON. SHALL NOT BECOME EFFECTIVE UNTIL THE 
APPROPRIATE LEGISLATIVE BODY HAS GIVEN APPROVAL. 
It is understood that the foregoing is subject to ratification by the CSEA Unit and approval 
by the Village Board of Trustees. 
IN WITNESS WHEREOF, the parties to this Agreement have
 
hereunto subscribed their names this .:l day of 0(.,+- .
 
2005.
 
CIVIL SERVICE EMPLOYEES ASSOCIATION, INC. 
LOCAL I , AFSCME AFL-CIO 
k 
SPRING VALLEY UNIT 
By: 
__, UNIT PRESIDENT 
33
 
GRADE &SAlARY 
CSEA CONTRACT FOR PERIOD 6/1/03 THROUGH 5/31106 
GRADE POSmON 
35 HOUR EMPLOYEES 
08/01/03 
w/3% 
06/01104 
w/2% 
12101/04 
wf2% 
06101/05 
wl2% 
05/31/06 
1 step 
New 
Grade 
06101106 
wl3% 
5 PARKING ENFORCEMENT AIDE 11.57 11.80 12.04 12.28 12.82 6 13.20 
6 CLERK 12.08 12.32 12.57 12.82 12.82 7 13.20 
6 COURIER TO THE OFFICE OF THE MAYOR 12.08 12.32 12.57 12.82 13.40 7 13.80 
7 CLERKITYPIST 12.63 12.88 13.14 13.40 13.95 8 14.37 
8 CLER~STENOGRAPHER 13.15 13.41 13.68 13.95 14.50 9 14.93 
8 SENIOR/CLERK 13.15 13.41 13.68 13.95 14.50 9 14.94 
8 TELEPHONE OPERATORITYPIST 13.15 13.41 13.68 13.95 14.50 9 14.94 
9 DATA ENTRY OPERATOR' 13.66 13.93 14.21 14.50 15.11 10 15.57 
9 SENIOR CLERKITYPIST 13.66 13.93 14.21 14.50 15.11 10 15.56 
9 ACCOUNT CLERKITYPIST 13.66 13.93 14.21 14.50 15.11 10 15.56 
10 SENIOR CLERK/STENOGRAPHER 14.24 14.53 14.82 15.11 15.65 11 16.12 
10 PROGRAM AIDE 14.24 14.53 14.82 15.11 15.65 11 16.12 
11 12 0.00 
11 DATA ENTRY OPERATOR II 14.75 15.04 15.35 15.65 16.20 12 16.69 
12 PRINCIPAL CLERKfTYPIST 15.26 15.57 15.88 16.20 16.75 13 17.25 
12 PARKING ENFORCEMENT SUPERVISOR 15.26 15.57 15.88 16.20 16.75 13 17.25 
13 ASSISTANT COURT CLERK 15.78 16.10 16.42 16.75 17.32 14 17.84 
13 SENIOR ACCOUNT CLERKITYPIST 15.78 16.10 16.42 16.75 17.32 14 17.84 
13 SENIOR RECORDS CLERKfTYPIST (LAW ENF 15.78 16.10 16.42 16.75 17.32 14 17.84 
14 ANIMAL CONTROL OFFICER 16.32 16.65 16.98 17.32 17.88 15 18.42 
15 16.85 17.19 17.53 17.88 18.45 16 19.00 
16 CODE ENFORCEMENT OFFICER I 17.38 17.73 18.09 18.45 19.01 17 19.58 
16 LEGAL STENOGRAPHER 17.38 17.73 18.09 18.45 19.01 17 19.58 
16 COURT ATIENDANT 17.38 17.73 18.09 18.45 19.01 17 19.58 
17 ASSOCIATE COURT CLERK 17.91 18.27 18.64 19.01 19.56 18 20.15 
17 FIRE SAFETY INSPECTOR 17.91 18.27 18.64 19.01 19.56 18 20.15 
17 CODE ENFORCEMENT OFFICER II 17.91 18.27 18.64 19.01 19.56 18 20.15 
18 ASSISTANT BUILDING INSPECTOR 18.43 18.80 19.18 19.56 20.11 19 20.72 
18 HOUSING PROGRAM ASSISTANT 18.43 18.80 19.18 19.56 20.11 19 20.71 
18 PROGRAM ASSISTANT 18.43 18.80 19.18 19.56 20.11 19 20.71 
19 SENIOR PROGRAM ASST. 18.95 19.33 19.72 20.11 20.66 20 21.28 
40 HOUR EMPLOYEES 
11 LABORER 12.36 12.61 12.86 13.12 13.68 12 14.09 
12 MAINTENANCE HELPER 12.89 13.15 13.41 13.68 14.24 13 14.67 
13 13.42 13.69 13.96 14.24 14.79 14 15.24 
14 ASSISTANT AUTO MECHANIC 13.94 14.22 14.50 14.79 15.35 15 15.81 
15 BUS DRIVER 14.46 14.75 15.04 15.35 15.90 16 16.37 
16 14.98 15.28 15.59 15.90 16.49 17 16.99 
17 MOTOR EQUIPMENT OPERATOR I 15.54 15.85 16.17 16.49 17.03 18 17.55 
17 CUSTODIAL WORKER 15.54 15.85 16.17 16.49 17.03 18 17.54 
18 MOTOR EQUIP OPERATOR I/BUS DRIVER 16.05 16.37 16.70 17.03 17.59 19 18.11 
18 MOTOR EQUIPMENT OPERATOR II 16.05 16.37 16.70 17.03 17.59 19 18.12 
19 AUTOMOTNE MECHANIC I 16.57 16.90 17.24 17.59 18.17 20 1e.72 
20 POLICE RADIO DISPATCHERITYPIST (CAD) 17.12 17.47 17.82 18.17 18.90 21 19.47 
21 AUTO MECHANIC I/WELDER 17.81 18.17 18.53 18.90 19.63 22 20.22 
22 18.50 18.87 19.24 19,63 20.41 23 21.02 
23 MAINTENANCE SUPERVISOR I (DPW) 19.24 19.62 20.01 20.41 21.23 24 21.87 
24 20.00 20.41 20.81 21.23 22.05 25 22.71 
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Alcohol and Drug Testing Policy
 
And Procedure for Safety Sensitive Employees
 
1. Policy 
The Omnibus Transportation Employee Testing Act of 1991 requires alcohol and drug 
testing all personnel/who perfonn safety sensitive functions for the Village and who drive 
commercial motor vehicles requiring a conimercial driver's license (COL). In order to conform to 
these regulations and ensure that all employees of the Village who are so classified are properly 
tested, the following policy and procedures will apply: 
II. Alcohol 
A.	 Prohibitions. 
Performance of safety sensitive functions is prohibited under the following conditions: 
(l) Reporting for duty or remaining on duty requiring the performance of safety sensitive 
functions with a breath alcohol concentration of 0.04 percent or greater as indicated by an alcohol 
breath test. 
(2) Using or possessing alcohol while operating a vehicle covered by this policy. 
(3) Reporting to work within four (4) hours after using alcohol. 
(4) Consuming alcohol within eight (8) hours following an accident for which post­
accident alcohol testing is required hereunder, or until a post-accident test is administered which 
comes first. 
B.	 Required Tests. 
1.	 Post Accident 
Post accident alcohol breath tests will be conducted under the following conditions: 
(i)	 Where the accident involves a fatality other than the employee driver; or 
(ii) The driver being cited for a moving traffic violation, and (a) a person is injured 
because of the accident and the injuries require immediate treatment of the person away from the 
accident scene; or (b) one or more motor vehicles involved in the accident incurs disabling damage 
and must be transported away from the accident scene by a tow truck or another vehicle, or 
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(iii) In instances involving a mass transit vehicle covered by regulations promulgated by 
the Federal Transit Administration (FTA), even if no citation for a moving traffic violation is 
issued, where the accident results in an injury to a person or the disablement ofa vehicle as 
described in (ii(a) or (b) above. 
Alcohol breath tests shall be conducted within two (2) hours of the accident or there 
must be a written report as to why such test was not done. If it is not conducted within eight (8) 
hours following the accident, the Village shall cease attempts to administer such test and prepare 
the same written explanation. 
In addition to the aforestated circumstances, an alcohol breath test may be required in 
the case of any accident where the employer has reasonable suspicion to believe that the employee 
is guilty of alcohol misuse under this policy. 
2. Reasonable Suspicion 
Reasonable suspicion testing shall be conducted on all employees who are required to 
operate a Village Owned vehicle when a trained supervisor observes behavior, speech, odor or 
appearance that is characteristic of alcohol misuse. Belief that the driver has violated alcohol 
prohibitions must be based upon specific and articulable observations. Alcohol tests can only be 
done just before, during or just after the employee's shift. If a breath test cannot be administered, 
the driver must be removed from perfonning safety sensitive duties for at least twenty-four (24) 
hours. The supervisor who makes the detennination of "reasonable suspicion" cannot do the 
testing. 
3. Random Testing 
The annual percentage rate of alcohol testing is currently 25%. Tests shall be conducted on 
'an unannounced basis, spread reasonably throughout the calendar year, and administered just 
before, during or just after performance of safety sensitive functions. 
Drivers will be randomly selected for testing from a pool of drivers and the testing dates and 
times will be unannounced and with unpredictable frequency throughout the year. The pool of 
drivers may include persons employed other than by the Village of Spring Valley if the Village 
elects to participate in a State, or other, contract for the provision of testing services which places 
its employees with a larger pool. 
4. Return to Duty 
Return to duty testing shall be conducted where an individual who has violated the 
prohibited alcohol conduct standards as hereinbefore intends to return to a position which requires 
him to perform safety sensitive duties. An alcohol test with resulting concentration of less than 
0.02 will be required prior to a return to the safety sensitive position. Once the individual returns 
to duty, at least six (6) unannounced follow up tests shall be conducted during the twelve (12) 
month period following the return to duty date. Follow up testing may be extended for up to sixty 
(60) months from the date of the return to duty of the employee. Follow up alcohol testing will be 
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conducted immediately before, during or after the employee has performed his or her driving 
duties. 
C. Test Refusal 
Any refusal to undergo any of the tests outlined above shall be accorded the equivalence of 
a positive test. An employee shall be deemed to have refused where he/she: 
(l) refuses or fails to provide adequate breath for testing without medical explanation after 
the employee has received notice of the requirements for breath testing; or 
(2) engages in conduct that clearly obstructs the testing process. 
D. Alcohol Testing Procedures. 
Alcohol testing will be conducted utilizing an evidential breath testing ("EBT") device 
approved by the National highway Traffic Safety Administration. The employee and the Breath 
Alcohol Technician ("BAT") conducting the test must complete the alcohol testing form to ensure 
that the results are properly recorded. 
(i) Two breath tests are required to determine if a person has a prohibited alcohol 
concentration. A screening test is conducted first. Any result less than .02 alcohol concentration is 
considered a "negative" test. 
(ii) If the alcohol concentration is 0.2 or greater, a second or confirmation test must be 
conducted. The confirmation test must be conducted using an EBT that prints out the results, date 
and time, a sequential test number and the name and serial number of the EBT to ensure the 
reliability of the results. 
(iii) If the confirmation test results indicate an alcohol concentration from .02 to .03999, the 
employee will be restricted from duty for at least twenty-four (24) hours from the time of test. 
(iv) If the confirmation test results indicate an alcohol concentration equal to or greater 
than .04, the employee will be removed from all duties and may be subject to discipline. No return 
to duty will be permitted until the employee has been reviewed by a Substance Abuse Professional 
("SAP"), complies with hislher recommendations, and successfully passes the required retum-to­
duty tests. Follow up tests will also be required. 
(v) For post-accident testing, the results of breath or blood tests conducted by law
 
enforcement officials will be accepted as long as the testing conforms with federal and state
 
requirements for alcohol testing and the results are made available to the employer.
 
All testing procedures will conform to the requirements outlined in federal regulations (49
 
CPR Part 40) for ensuring the accuracy, reliability and confidentiality of test results.
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E. Consequences of Alcohol Misuse 
Village employees who operate a commercial motor vehicle, and who are required to have a 
CDL. who engage in prohibited alcohol misuse as detennined in accordance with the safety 
procedures outlined above. will be immediately removed from safety sensitive functions with no 
obligation on the part ofthe Village for reassignment to non-safety sensitive position. Such 
employees who have engaged in alcohol misuse will be referred to an SAP for evaluation, 
assistance and potential treatment. and will not be pennitted to return to a safety sensitive position 
unless and until all treatment recommendations have been complied with and the individual has 
been released to return to safety sensitive duties by the SAP. During the period of treatment. the 
employee will be eligible to discharge accumulated sick, personal and/or vacation leave. and, 
thereafter, shall not be compensated during the period of hislher absence. 
Such employees noted above will further be subject to return to work testing requirements 
and follow-up testing requirements outlined in paragraph B(4) above. Employees subject to testing 
under the policy who test positive will be allowed one (I) opportunity only for treatment and 
counseling. A positive test following the employee's return to work may result in the employee's 
immediate termination. Employees tenninated under this policy will be ineligible for rehire. 
The Village is not required by federal regulations to provide. and the Village will not 
provide. rehabilitation pay for treatment or counseling if the employee has violated this policy. 
Any treatment or rehabilitation program will be at the employee's own expense. 
An employee who has a positive test may be subject to further disciplinary procedures 
separate and apart from hislher removal from a safety sensitive function. 
III. Drug Testing 
A. Prohibitions 
No driver shall report for duty or remain on duty requiring the perfonnance of safety 
sensitive functions when the driver uses or has used any controlled substance. The only exception 
is when use is under physician's order and does not impair the individual's ability· to operate a 
commercial motor vehicle. 
B. Unauthorized Controlled Substance 
All urine specimens will be analyzed for the following controlled substances: 
(i) Marijuana 
(ii) Cocaine 
(iii) Amphetamines 
(iv) Opiates (including heroin) 
(v) Phencyclidine (PCP) 
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C. Required Tests 
1. Pre-employment 
A controlled substance test must be conducted after an offer of employment has been 
extended (conditional offer) but before the individual actually commences perfonnance of 
safety sensitive functions for the first time. If the individual fails the controlled substances 
test including the confirmation test, the offer of employment will be withdrawn. This 
section also applies to current employees transferring to safety sensitive positions. 
The individual thereafter will not be considered for employment or transfer (in the case of 
current employees) for a period of one (1) year. Following the one (1) year period, the 
individual shall be eligible to reapply and retake the test. 
2. Post-Accident 
A controlled substance test will be conducted under the following conditions following an 
accident: 
(i) Where the accident involves a fatality other than the employee driver, or 
(ii) The driver being cited for a moving traffic violation, and (a) a person is injured 
because of the accident and the injuries require immediate medical treatment of the person away 
from the accident scene; or (b) one or more motor vehicles involved in the accident incurs disabling 
damage and must be transported away from the accident scene by a tow truck or another vehicle, or 
(iii) In the instances involving a mass transit vehicle covered by regulations promulgated 
by the Federal Transit Administration (FTA), even ifno citation for a moving traffic violation is 
issued, where the accident results in an injury to a person or the disablement of a vehicle as 
described in (ii) (a) or, (b) above. 
Controlled substance testing must be conducted within thirty-two (32) hours of the accident, 
or there must be a written report as to why such testing was not done. 
In addition to the aforestated circumstances, a controlled substance test may be required in 
the case of any accident where the employer has reasonable suspicion to believe that the employee 
is guilty of controlled substance misuse under this policy. 
3. Reasonable Suspicion 
Reasonable suspicion testing shall be conducted on all employees who are required to 
operate a Village Owned vehicle when a trained supervisor observes behavior, speech, odor or 
appearance that is characteristic of substance misuse. Belief that the driver has violated controlled 
substances prohibitions must be based upon specific and articulable observations. The supervisor 
who makes the determination of "reasonable suspicion" cannot do the testing. 
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4. Random Testing 
The annual percentage rate of controlled substances testing is currently 50%. Test 
shall be conducted on an unannounced basis, spread reasonable throughout the calendar 
year, and administered just before, during or just after performance of safety-sensitive 
functions. Drivers selected for random controlled substances tests will proceed immediately 
to the testing site upon notification of being selected. 
The total number of random tests conducted each year will equal at least 50% of the 
number of safety sensitive drivers. Drivers will be randomly selected for testing from a 
pool of drivers and the testing dates and times will be announced with unpredictability 
frequency throughout the year. Once notified of selection testing, however. the driver must 
proceed directly to a collection site to accomplish the urine testing. 
5. Return to Duty 
Return to duty testing shall be conducted when an individual who has violated this 
prohibited controlled substances policy intends to return to a position which requires him to 
perform safety sensitive duties. A controlled substances test with a verified negative result will be 
required prior to a return to duty, or to reassignment to a safety sensitive position. A driver cannot 
be returned to safety sensitive duties until an evaluation has been completed by aSAP. and the 
rehabilitation recommendation, ifany. satisfied. During the period of treatment, the employee will 
be eligible to discharge accumulated sick, personal, and/or vacation leave. Once the individual 
returns to duty, at least six (6) unannounced follow tests will be conducted during the twelve (12) 
month period following the return to duty date. Follow up testing may be extended for up to sixty 
(60) months from the date of the return to duty of the employee. 
D. Test Refusal 
Any refusal to undergo any of the tests outlined above will be accorded the equivalence 
ofa positive test. An employee shall be deemed to have refused where he/she: 
(l) Refuses or fails to provide adequate urine for controlled substances testing without a 
valid medical explanation after the employee has received notice of the requirement for urine 
testing; or 
(2) Engages in conduct that clearly obstructs the testing process. 
E. Process for Controlled Substances Testing 
Drug testing is conducted by analyzing the urine specimen ofdrivers. Once provided in a 
location that affords privacy, specimens will be sealed and labeled to ensure an appropriate chain of 
custody, proper identification and integrity of the specimen. 
/~O 
(i) Regulations require that each urine specimen be divided into one "primary" specimen 
and once "split" specimen. 
(ii) If the primary specimen confirms the presence of one or more of the drugs hereinbefore 
set forth, or otherwise as set forth in federal regulations, the employee has seventy-two (72) hours 
.to request that the split specimen be sent to another certified lab for analysis. (Note: the employee 
must be removed from duties at this time). 
(iii) If the screening test has a drug-positive result, a confinnation test will then be
 
perfonned for each identified drug using gas chromatography/mass spectrometry (GCIMS)
 
analysis.
 
(iv) All drug test results will be reviewed and interpreted by a physician (also called a
 
Medical Review Officer) before they are reported to the employer.
 
(v) If the laboratory reports a positive result to the Medical Review Officer, (MRO), the 
MRO shall review the employee to detennine if there is an alternative medical explanation for the 
drugs found in the employee's urine specimen. If the employee provides appropriate 
documentation and the MRO determines that it is legitimate medical use of a prohibited drug, the 
drug test result is reported as negative. 
(vi) If the MRO reports a positive drug result, the employee must be evaluated by a SAP 
and follow that person's recommendation prior to taking a return-to-duty test which return to work 
may be subject to the disciplinary procedure. Follow-up testing is also required.
.• ­
(vii) For post-accident testing, the results of urine tests conducted by law enforcement
 
officials will be accepted as long as the testing confonns with federal and state requirements for
 
controlled substance testing, and the results are made available to the Town.
 
All controlled substance testing shall comply with the requirements of the federal 
regulations (49 CFR Part 40) including procedures for the proper identification, security and 
custody of the sample, use of certified laboratories, gas chromatography/mass spectrometry 
analysis testing, assurance that all drug test results are reviewed and interpreted by a physician, and 
confidentiality ofemployee test records. 
F. Consequences of Positive Drug Tests 
Village employees who are required to have a COL and who have engaged in controlled 
substances misuse as detennined by testing under this policy shall be immediately removed from 
the safety sensitive function with no obligation on the part of the employer for reassignment to a 
non-safety sensitive position. Such employee will be referred to a SAP for evaluation, assistance 
and potential treatment, and will not be pennitted to return to a safety sensitive position unless and 
until all treatment recommendations have been complied with and the driver has been released to 
return to safety sensitive duties by the SAP. During the period of treatment, the employee will be 
eligible to discharge accumulated sick, personal and/or vacation leave. Such employees will 
further be subject to the return to work testing requirements outlined in C(5) above. 
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Village employees subject to testing under this policy who test positive will be allowed one 
(1) opportunity only for treatment and counseling. A positive test following the employee's return 
to work may result in the employee's immediate termination. Employee terminated under this 
policy will be ineligible for rehire. 
The Village is not required by federal regulations to provide, and the Village will not 
provide, rehabilitation pay for treatment or counseling if the employee has violated this policy. 
Any treatment or rehabilitation program will be at the employee's own expense. 
An employee who has a positive test may be subject to disciplinary procedures separate and 
apart from his/her removal from a safety sensitive function. 
IV. Confidentiality and Maintenance of Records 
All driver testing records are confidential and test results will only be released to the Village 
and the SAP. Any other release of information will only be allowed with the driver's consent. 
Records shall be maintained by the Village in accordance with the following timeframes: 
One year: 1) negative and cancelled drug tests 
2) negative breath tests 
Two years: 1) training records 
2) records relating to the breath and urine collection process 
Five years: 1) positive drug and alcohol tests 
2) documented refusals to test 
3) records ofequipment calibration 
4) records relating to employee referrals to SAP 
and any other of their evaluations 
5) copies of annual testing summaries 
The supervisor and/or hislher designee shall ensure that alcohol and drug testing records are 
maintained and that annual reports are filed in accordance with the requirements specified in 
federal regulations. All employee test records will be kept confidential. 
V. Training 
The supervisor and every other person designated to determine whether reasonable 
suspicion exists to require an employee to undergo reasonable suspicion testing must receive at 
least one hour of training on alcohol misuse and at least one additional hour of training on 
controlled substance use which they will use in making their determination. 
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VI. Notifications 
Every affected employee shall receive information about the signs, symptoms, and effects 
ofalcohol misuse and controlled substance use as well as a copy of the Village' policy and 
procedures, the consequences of testing positive and whom to contact with the Village to seek 
infonnation and/or assistance. 
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SIDE LETTER OF AGREEMENT
 
It is hereby agreed by and between the Civil Service, Employees 
Association, Inc., Local 1000, AFSCME, AFL-CIO for the Village of 
Spring valley -Unit and' the Village of Spring Valley, that the 
following terms 
to May 31, 1999 
parties. 
shall constitute an 
collective barga
amendment 
ining agr
to 
eem
the June 
ent betw
1, 
een 
1996 
the 
ARTICLE VII 
1. Work Schedules 
e. Dispatchers: 
Police Radio Dispatchers (CAD) hired after October 1, 1995 
will be assigned to a 243 day schedule. This schedule will consist 
of eight and one hal f (e. 5) hour work days and will rotate based on 
a seven (7). day, twenty four (24) hour period. The 8.5 work day_ 
will include a paid thirty (30) minute lunch peri'od. The lunch 
period will be a continuous, uninterrupted half-hour during which 
the Dispatcher will remain on the premises and during which time 
the employee is subject to the operating needs of the department. 
Overtime for Police Radio Dispatchers (CAD) working the 
243 day schedule will be controlled by Article VIr section 2. 
, . 
Holidays for Police Radio Dispatchers (CAD)- working. the 243 
day schedule will be celebrated on the actual day of the. enumerated 
holiday. 
Police Radio Dispatchers (CAD) working the 243 day schedule 
assigned to the midp.ight shift may be assigned for a one -(I) week 
period, for training/evaluation, to the day or evening shift. This 
reassignment will not change the scheduled days off. Reassignment 
may only occur one (1) time in any two (2) month period. A minimum 
of one (1) week notice must be given prior to such schedule change. 
The employer reserves the right to unilaterally return to the 
260 day schedule if such is deemed to better meet the operating 
needs of the Department. This ~ption may be exercised with thirty 
(30) day notice given to the CSEA employees involved. Change of 
schedule from 243 day to 260 day is limited to one (1) time during 
the period of C.B.A. 
Any issues arising from the terms of this agreement will be 
subject to further discussion between the representative of CSEA, 
Inc. and the Village of Spring Valley. 
For C.S.E.A., Inc.: 
:/"-',............. '-::::::~::::J4=~~~'-zL-r _-.:-=::.:a._-_~:""2~==....:'='_ 
Mayor AA~S'
 
Date: 
